Setup: Outlook Express

1. To set up an email account in Outlook Express, first open it by double-clicking on
the Outlook Express icon. Note: If no icon exists locate Outlook Express in your
"Start"” menu.

2. A window asking for 'Your Name' may pop-up. If so, jump to step #4. Otherwise,
choose Tools = Accounts and go to step #3.
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3. Click on the Mail tab, then click the Add button and choose Mail....
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4. Enter the name you wish to be displayed on email you send. Then click Next.
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Your Mame

"'hen vou zend e-mail, pour name will appear in the From field of the outgoing mezsage.
Type your name az you wauld like it to appear.

Dizplay name: |.Jane Do

For example: John Smith
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5. Enter your email address. Then click Next.
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Internet E-mail Address

Y'our e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.

E-mail addrezs: janedoe@allwest. net

For example; somecnel@microgaft com
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6. Enter 'mail.allwest.net’ for both of the Server Names as shown below. Then click
Next.
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E-mail Server Hames

by incoming mail zerveriz a | POP3 W | SEIVEL

Ineoming mail [FOP3, IMAP or HT TR server:

riail. allwest net

A SMTP zerver iz the server that iz uzed for pour outgoing e-mail.

Dutgoing mail [SHTP] zerver:

mail. allwest nel
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7. Enter your username (it may already be there) and your password in the
appropriate fields. Then click Next.
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Internet Mail Logon

Type the account name and

Account name:

Pazzword:

[F wour Internet zervice provide

x]

pagzward your [nternet zervice provider has given pou.

| janedoe |

Femember pazsword

[ requires you to uge Secure Pazsward Authentication

[SPA]) to access vour mail account, select the 'Log On Using Secure Passward
Authentication [SPA]' check box.

[ ]Log on using Secure Pazsword Authentication [SP)
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8. You are finished. Click F
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Congratulations

To zave these zettings, chc

inish.

You have successtully entered all of the infarmation required to set up pour account.

k. Finizh.
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9. You may now check your mail by clicking on the Send/Receive button in the main
Outlook Express window.



