Setup: Netscape 7 (email)

1. To set up an email account in Netscape 7, first open it by double-clicking on the
Netscape icon on your Desktop. Note: If no icon exists locate Netscape in your "Start"
menu.

2. An 'Account Wizard' screen may pop-up. If so, go to step 5. Otherwise, choose
Window > Mail & Newsgroups. A new window will appear.
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3. Choose Edit = Mail & Newsgroups Account Settings... A new window will appear.
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4. Click Add Account. A new window will appear.
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Cubgoing Server (3MTR)

The Following is a special account, There are no identities associaked with it.
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5. You are now in the 'Account Wizard'. Email Account should be selected. Click Next.
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Mew Account Setup

This Wizard will collect the information necessary ko set up a Mail or Newsgroup

account, IF wou do nok know the information requested, please contack your
Syskemn Administrator or Inkernet Service Provider.

Select the type of account you would like to set up;

() Metscape Webmail (For example, jsmith@netscape.net)

{:} Mewsgroup accounk
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6. Enter Your Name and Email Address. Click Next.
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Identity

Each account can have its own identity, which is the information that identifies
wol ko okhers when they receive your messages,

Enter the name wou would like to appear in the “From" Field of wour outgoing
messages (for example, "John Smith™),

four Mame: |Jane Doe |

Enter wour email address, This is the address others will use to send email to wou
(for example, "user@example.net™),

Email Address:  |janedoe@allwest, ne |
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7. Enter mail.allwest.net for both Incoming Server and Outgoing Server. Click Next.
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Select the type of incoming server you are using,

& POR () IMAP

Enter the name of your incoming server (For example, “mail,example.net™,

Incoming Server: | mail,allwest, net |

Enter the name of your outgoing server (SMTP) (for example,
"smkp,example.net".

Cutgoing Server: |mai|.allwest.net
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Verify that your User Name is correct. Click Next.




Account Wizard

User Name
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User Marne:

Enter the user name given to vou by yvour email provider (For example, "jsmith™),

janedod] |
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9. Enter an Account Name (example ‘Allwest Account’). Click Next.
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Account Mame:

Enter the name by which you would like ko refer to this account (For example,
"Work Account”, "Home Account” or "Mews Account™).

|.ﬁ.llwest Account |
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10.You are finished. Click Finish.
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Congratulations!

Flease verify that the information below is correct,

Bccount Marme: Allvest Acoount

IJser Mame: janedoe

Email &ddress: janedoe@allwest, net
Incoming Server Mame: mail, allwest, net
Incoming Server Tvpe: POPS

Cukgoing Server Mame (SMTPEY:  mail, allwest . net

Click Finish to save these settings and exit the Account Wizard,
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11.You may now check your mail by clicking on the Get Msgs button in the main
Netscape Mail window.



